
PARTICULARS TO ACCOMPANY THE LEAVE APPLICATION 

(Under Andhra Pradesh Leave Rules) 

 

1 Name and Designation : 

2 Total Service rendered by the applicant and 

the District(s) worked along with the periods 

thereof 

: 

3 Total leave availed in service up to the date of 

application 

: 

4 Particulars of leave taken by the applicant 

during the last six months 

: 

5 Date of return from the last leave and the 

period of such leave 

: 

6 Leave at credit on the date of application 

under A.P. Leave Rules: 

 

7   (a) Earned Leave 

  (b) Leave on Half Pay 

: 

: 

8 Certificate of leave admissible with or without 

medical certificate 

: 

9 Nature of work done by the applicant : 

10 Specific recommendation of the Forwarding 

Officer 

: 

 

 

  Date: ____________________               

Station: __________________                                      Signature of the Applicant 

 
 
 
 

         Signature & Designation of the 
Recommending / Sanctioning Authority 


